
Veterans Educational Benefits 

Certification Request 
Beginning Fall 2021, requests for certification must be submitted via your Student 
Center. This replaces the Semester Class Enrollment form. No additional forms are required to 

request certification each semester. 

Instructions 
1. In Student Self Service in MySSU, click the "Enrollment" tile. Scroll to the bottom of the left-
         hand list and click "Veterans Benefit."



2. At the Veterans Educational Benefits Certification Request page, read the information and

select Certification Request.



3. Select the term you are requesting certification for from the drop-down menu.

4. Complete the required fields (marked with an asterisk) from the drop-down menus.

5. Select Initiate Request.

6. If applicable, select Attachments.

• Select the appropriate file type and select Add Attachment.

• Select Return when you are done adding attachments.

7. Click the Select Classes to Certify button to request certification.



8. Read the displayed information and be sure to click the acknowledgement checkbox.

9. Check the box next to each class you are requesting be certified.

10. Click Submit Request button. Your certification request has been submitted.

11. Click the Return button to return to the Veterans Educational Benefits Certification Request

page.



12. The classes selected for certification will be indicated with a checkmark in the Cert Request

field. The red and blue term box will display the Submitted Date and Requested Unit(s).


